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«BAUKAJIBCKHI I'OCYJIAPCTBEHHbBIN
YHUBEPCHUTET» (PI'BOY BO «BI'Y»)

«BAUKAJIBCKHI T'OCYJIAPCTBEHHbBIN
YHUBEPCHUTET» (PI'BOY BO «BI'Y»)

MMHHCTEPCTBO HAYKH U BBICIIETO oOpazoBanus Poccutickoii denepanuu
UATHUHCKUU UHCTUTYT (OUITMAI)

®I'BOY BO «BAMKAJIBCKHI T'OCYIAPCTBEHHBIN YHUBEPCUTET»

Kadenpa nadopmaimoHHBIX TEXHOIOTUH U BBICIIICH MaTEeMATHKU

OneHoYHBbIE CPEeCTBA TEKYIIEro KOHTPOJIS

Bomnpocsi o teme 1 (Ilpunoxenue 1)
Bomnpocsi o teme 2 (Ilpunoxenue 2)
Bomnpocsi o teme 3 (Ilpunoxenue 3)
JlabopatopHsbie pabotsl 1, 2 (Ilpunoxenue 4)
JlaGoparopusie padotsl 1, 2 (ITpunoxenue 5)

OIICHO‘IHI)le cpeacrea MPOMEKYTOYHOI0O KOHTPOJIHA

Marepuans! k 3a4éty npuseaeHs! B [Ipunoxenun 6

Bujersl k 3auéty B 1-M cemecTpe Ha 1-M Kypce

MunucrepeTBo 06pasoBaHus U HAYKH Hanpasiaenue — 40.05.04 CyneOnas u
Poccmiickoit @enepaim MPOKYPOpPCKas ACSITEILHOCTD
®denepanbHOE TOCYJAPCTBEHHOE OIOKETHOE HpO(])I/IJIL - Cy;[e6Ha;1 ACATCIIbBHOCTDb
00pa3oBaTEIbHOE yUPEKICHHE Kadenpa napopManmoHHBIX TEXHOJIOTHMA

BBICHICTO 06pa3OBaHI/I$I " BBICIHeﬁ MATEMATHUKHA

Jucuunimna — Madopmarmonasie
TE€XHOJIOTUH B IOPUIHYECKON
NEeATEIbHOCTH

YuruHckuii HHCTUTYT (puauasn)

BUWJIET Ne 1
1. Tect (40 6anmoB).
2. Co3zpnaBate auarpammbl B MS Excel, Harnsano wiuttoctpupytoime aanssle (30 6amios).
3. [Tono6pats undopmanuio B cetu MuTepHeT Ha 3aaanHyto Temy (30 OasioB).

CocraButens JL.U. TpyxuHa
3aBenyromuuii kageapoit JLU. Tpyxuna
MunncTepcTBo 00pazoBanHus U HAYKH Hanpasiaenue — 40.05.04 CyneOnas u
Poccuiickoii denepaui POKYPOPCKAast IEATENLHOCTE
®denepanbHOE TOCYJAPCTBEHHOE OIOKETHOE HpO(])I/IJIL - Cy;[e6Ha;1 ACATCIIBHOCTDb
00pa3oBaTEIbHOE yUPEKICHHE Kadenpa napopManmoHHbIX TEXHOIOTHMA

BHICIIETO 06pasoBaHyA U BBICIIEH MaTeMaTUKU

Jucuunimna — Madopmarmonasie

YuruHckuii HHCTUTYT (puauasn) TEXHOJIOTHH

BWJIET Ne 2
1. Tect (40 6amoB).



2. Pabora co cnenmanpHbiMu porpamMmmamu (30 6asuioB).
3. YcnosHoe popmarupoBanue B MS Excel (30 6amioB).

CocTtaBuTenb

JLN. Tpyxuna

3aBenyroumii kadeapoit

JLU. Tpyxuna

MunnctepcTBO 00pa30BaHU U HAYKA
Poccuiickoit ®enepanuu

denepanbHOE rOCYAAPCTBEHHOE OOPKETHOE
00pazoBaTenbHOE yUpEKICHUE
BBICILIEr0 00pa30BaHUs

«BAVMKAJBCKHM I'OCYJAPCTBEHHBIN

YHUBEPCUTET» (®I'BOY BO «BI'Y»)

YuTuHCKMHA HHCTUTYT (puiiuan)

1. Tecr (40 6amnoB).

Hanpasiaenue — 40.05.04 CyneOnas u
IIPOKYPOpPCKas AESITEIbHOCTD

Ipoduns — CyneOHas 1eAT€IbHOCTD
Kadenpa nadopManiioHHbIX TEXHOIOTHMA
U BBICIIEN MaTEMaTUKH

Jucuunmnuna — Uudopmannonusie
TEXHOJIOTUHI

2. Pabora ¢ mouckoBoii cucremoii (30 6amion).
3. Bemonauth oopmiterne TekcToBbiX 1okymMmeHToB B MS Word (30 6asmioB).

CocTaBuTreib

JL.U. Tpyxuna

3aBenyroumii kadeapoit

JLU. Tpyxuna

MunnctepcTBO 00pa30BaHUs U HAYKA
Poccuiickoit ®enepanuu

denepanabHOE TOCYIApPCTBEHHOE OIOKETHOE
00pazoBaTenbHOE yUpEKICHUE
BBICIIIET0 00pa30BaHUs

«BAVMKAJBCKHM I'OCYJAPCTBEHHBIN

YHUBEPCUTET» (PI'BOY BO «BI'Y»)

Yurunckuii HHCTUTYT (puauasn)

1. Tect (40 6amaoB).
2. Pa6ota c CIIC (30 6amnnoB).

Hanpaiaenue — 40.05.04 CyneOnas u
MIPOKYpOpPCKas AeATEIbHOCTb

IIpoduns — CynebHas 1eaT€IbHOCTD
Kadenpa nndpopmaioHHBIX TEXHOIOTUN
Y BBICILIEN MAaTEMAaTUKH

Jucuunimna — Madopmarmonasie
TEXHOJIOTHH

3. Pabora ¢ muarpammamu B MS Word (30 Gamnios).

CocraBurenb

JL.U. Tpyxuna

3aBenyroumii kadeapoii

JLU. Tpyxuna

MunncrepcTBO 00pa30BaHUs U HAYKA
Poccuiickoit denepanuu

denepanbHOE TOCYIAPCTBEHHOE OIOKETHOE
00pazoBaTebHOE yUPEKICHHUE
BBICIIEro 00pa3oBaHuUs

«BAUKAJIBCKHI I'OCYJIAPCTBEHHbBIN

YHUBEPCUTET» (PI'BOY BO «BI'Y»)

YuruHckuii HHCTUTYT (puauasn)

1. Tect (40 GanoB).

Hanpasiaenue — 40.05.04 CyneOnas u
MIPOKYPOpPCKas ACSITENbHOCTD

Ipoduns — CynebHas neaT€IbHOCTD
Kadenpa nndpopmaioHHBIX TEXHOIOTUN
Y BBICILIEW MAaTEMAaTUKHU

Jucuunimna — Madopmarmonasie
TEXHOJIOTUU

2. CoznmaBats auarpammbl B MS Excel, HarsiHo wutrocTpupytonme nanabie (30 6amioB).
3. Ilogo6pats nnpopmanmio B CIIC TAPAHT na 3anannyto remy (30 Gansos).

CocraBurenb

JL.A. Tpyxuna

3aBenyroumii kadenpoii

JLU. Tpyxuna
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IIpunoxenne 1
Bonpocsi mo teme 1

HHpopMannoHHbIE TEXHOJIOTUH
[TonsTHe MH(OPMALIMOHHON CUCTEMBI.
HNudopmannonnsie cucreMsl (MC), npuMeHsieMble B yIpaBIeHUH IEPCOHATIOM.

Coepsl npumenenust UC B opranuzaium.

[Tpoueccel, npoTeKaroue B MHPOPMAILIMOHHBIX CUCTEMAX.

Ortansl pa3BUTHS HHHOPMALIMOHHBIX CHCTEM.

Tunbl HHPOPMAILTMOHHBIX CUCTEM.

Knaccugukanus nHGOpMaMOHHBIX CUCTEM IO (PYHKIIMOHAILHOMY IIPU3HAKY.
Knaccugukarus nHpopMaOHHBIX CUCTEM IO YPOBHSAM YIIPABICHHUS.

. Ilpoune knaccupukanuy HUHGOPMALMOHHBIX CUCTEM.

IIpuioxkenne 2
Bonpocekl mo Teme 2

XapakTepHucTuKa 1 KilacCU(pUKalUs COBPEMEHHBIX MH()OPMAIIMOHHBIX CUCTEM.
@OyHKIIMOHAIBHBIE U 00€CTICUHBAIOLINE OICHCTEMBI.

[TonsiTie KoprnopaTUBHBIX HHPopMannoHHbIX cucteM (KUC).

Crangaptel unterpanuu cucreM. MRP, MRP II, ERP, CSRP.

Kpatkwuii 0030p poccHiiCKOTO phIHKA CHCTEM YIPABICHHS MPEAIPUITHEM.

OcobeHHOCTH  peanu3anud  (QYHKIUH  ympaBieHUS TEPCOHAIIOM B KOPHOPATHUBHBIX
MH(POPMALMOHHBIX CHCTEMAX.

VYnpapieHue Ha OCHOBE OM3HEC-TPOIIECCOB.

@OyHKIMOHAIBHAS U IPOLECCHO-OPUEHTUPOBAHHASI OpPraHU3aLUs YIIPABICHHUSL.

[Tonsitne OusHec-mporiecca. OCHOBHBIE M BCIIOMOTaTelbHBIC (OOecreyuBaromme) OuszHec-
nporeccel. busHec-nporieccl B cdepe ynpaBiaeHHs MEPCOHAIOM, B3aUMOCBSA3b C JAPYTUMHU
Ou3Hec-npoleccaMy MpeaIpUsTHSL.

[Tpumenenne HC, B TOoM umciae u topuaumueckux HMC, mig momyueHHs KOHKYPEHTHBIX
IIPEUMYILECTB.

IIpuioxenne 3
Bomnpocel o Teme 3

Kputepuu Beibopa UC B chepe ropucnpyneHImm.

Amnanu3 poiaka MC ropucnpyaeHIuu.

OcCHOBHBIE BO3MOXKHOCTH M TEXHOJOTHs paboTel B Hambojee pacnpoctpaHeHHbIX WC
IOPUCTIPYACHIINU.



[puioxenne 4
JlaGopaTropnas padora 1

Ynpaxnenue 1
W3yuute CTpyKTypy OKHa JoKymeHTa MS Word, pexxumbl 0TOOpakeHUs! TOKYMEHTOB, OCBOMTE
paboTy ¢ TOKYMEHTOM (OTKPBIBATh, COXPAHSITh, YAAIATh, 3aKPhIBaTh, IPOCMATPUBATh JOKYMEHT Mepes
neyaThlo), HayHUTE pPabOTy MO NOJYYCHHUIO HaBbIKA I€YaTH TEKCTa B JIOKYMEHTE, BBIIIOJHUB
CleIyromIee:
1) B Bamieit manke coznante daitm Moii tokymeHT.docx;
2) otkpoiiTe co3naHHbli ¢ailn u HabepuTe B HEM TEKCT:
Microsoft Word — TEKCTOBBIN MpOIECCOp, MPU MOMOIIA KOTOPOTO MOXKHO MPOCTO U
OBICTPO CO3/1aBaTh, PEAAKTUPOBATH U BBIBOAUTH Ha MeYaTh TEKCThI pa3IMYHbIX YPOBHEH
CJIO’)KHOCTH.

TIOCJIC YEro COXPaHUTE ero (HeCKOJIBKIUMH CTIOCO0aMu);

3) paboras B daiine Moii 1okymeHT.docX, OTKpoiTe J1F000i ToKyMeHT MS Word xpansmuiics Ha
BallleM KOMIbIOTEpE (HECKOIBKUMH criocobamu). OTKPBITHIN TOKYMEHT COXPaHUTE MOl HOBBIM
nMmenem PabGora.docx (c maponmem 111) B Bamedt mamke, IMOcjie Yero 3akpoiTe dain
Pa6ora.docx;

4) otkpoiite ¢aitn Padora.docx. Uto mpoucxonut B naHHOM ciryyae? IIpu momoriu KoMaH[Ibl B
rpymme Oxkxo Ha BKIaake Buo, mepenante u3 gokymeHta Moii 1okyMeHT.docX B JTOKYMEHT
Pa6ora.docx;

5) paGoras B nokymenre Padora.docx, m3yuutre KoMaHAbl «YTIOPSAAOYUTH Bce», «CpaBHHUTH
psioMm c...» u «Paznenute» B rpynne Okuo Ha BKIajke Buo;

6) paGotas B nokymentre Moii JokyMeHT.docX, TOCMOTPUTE, KaK BBINVIAJUT JOKYMEHT B Pa3HbIX
pexxuMax oToOpakeHus, ocye Yero BbioepuTe pexxuM «Pa3Merka cTpaHHLbDY;

7) HacTpoiiTe OKHO JoKyMeHTa PaGora.docx ciemyronmm oopazom:
a) ckpoiite Jlenmy, mocie 4ero 0ToOpa3uTe ee CHOBA;
0) nobaBbTe BKIAKY Paszpabomuux;

B) co3/aiiTe HOBYIO BKJIAAKy Mou Ho8ble 6K1aOKu BMECTE C JIEMEHTaMH, KaK IOKa3aHO Ha
pUCYHKE 5:

TnagHaa Beraska PasmeTea crpaduubl Coenkd Mou HOBBIE BEKA3AKK |

ﬂ Bac 'i: A ﬁ

OToBpaInTe 3aMeHTE HIblk WpudT AB3aL
ECE 3HAKH <

PegakTUpoEaHN e DOPMATUPOEIHME

Pucynok 5. Ilpumep HOBoOM BKinagku Mou Hogvle 6K1a0KuU

T') €CJIM B IOKyMEHTE HE OTOOPaXKAOTCS BEPXHSS M TOPU30HTAIbHAS IMHEWKA, TO CHIENalTe TakK,
4TOOBI OHU MOSIBUITUCH.

8) mocMmoTtpuTe, Kak OyJeT BBITIAAETh TOKyMeHT Moii JokyMeHT.docX Ha rmeyaTH ¢ OMOIIBIO
MIpEeABAPUTEIILHOTO MMPOCMOTPA;

9) 3akpoiiTe JOKYMEHTHI.
YunpaxkHenue 2

[Iponomkure paboTy 1O MOJIYYSHUIO HABBIKA I€YATH TEKCTA B JOKYMEHTE, OBJIaIEUTEe HABBIKAMU
BbIJIETICHUS ()ParMEHTOB TEKCTA M PEAAKTUPOBAHUS JTOKYMEHTA:

1) B Bamei manke co3naite daitn PenakrupoBanue.docx u HabepuTe B HEM CIICTYFOIINAN
TeKcT (Tipu Habope TeKcTa OIMOKU He UCTIPaBIISIITE):



2)
3

NN

VBaxkaemble racnioga! Ilpurnamaem Bac Ha MPE3CHTAIMIO KHUTH «DKOHOMHKAY.
bynem panpl BumeTh Bac. 3amoMHETE aapec M BpeMs Hallel Npe3eHTaluud —
AnoxwuHa, 1.56, 18—00. Cnpasku o Tenedony 111-222.

MOCJIE YEeTO COXPAHUTE JOKYMEHT;

WCIPaBbTE OMMOKHA B HAOPAHHOM TEKCTE U COXPAHUTE MCIIPABJICHHS B JIOKYMECHTE;

C TMOMOIIBI0 MBIIIM BBICTUTE CJIOBO, CTPOKY, a03all M Bech TeKCT B (paiinme

PenaxtupoBanue.docx (mpojenaiTe TO k€ caMO€ TOJBKO IPU MOMOUIH KJIaBHATYPBHI);

pa30eiiTe HaOpaHHBIN TEKCT Ha ab3allbl;

OJIHMM M3 PACCMOTPEHHBIX BBIIIE CIIOCOO0B BBIZIETUTE pa3y «YBakaeMble rocroialy» u

MEPEeMEeCUTE ee B KOHEIl TeKCTa (HeCKOIbKUMU CIIOCO0aMu).

OJIHUIM W3 PACCMOTPEHHBIX BBIIIC CIOCOOOB BBIACIUTE TEKCT W CKOIUPYHTE

(HeCKONMBKUMHU criocobamu) ero B HoBoe MecTo. Crenaiite 4 KOMHUU JAHHOTO TEKCTa,

KOTOpBIE pa3MecTuTe B 3TOM ke (aitie PerakrupoBanue.docx;

caenaiTe Tak, 4ToObl OTOOpa)KalnHMCh HereuaTaeMble CHMBOIBI, TOCJIE YEro yAaauTe

JUIITHAC HeTleYaTaeMbIe CHMBOJIHI;

C TIOMOIIIBIO TMIOMCKA U 3aMEHBI BBITIOIHUTE CIEAYIOIIEe:

a) mepeuIuTe B TeKCTE K pase «YBakaeMble TOCIO1a» (aHAIOTHYHO K CJIOBAM «Bac H
«News»);

0) 3aMEeHUTE B TEKCTE Ha3BaHHE KHHUTU «DKOHOMHUKa» Ha «Bompocel 3KOHOMHUKN»
(aHAJIOTUYHO 3aMEHUTE «JI.» Ha «JIom», «111-222» Ha «Ne 11— 12 — 22», «KHHUTH»
Ha «©KypHasa).

Ynpaxuenue 3

HOJ'IyLII/ITC HAaBBbIK II€YaTaHWA, BBIIIOJHUB CICAYIOIICC:

B Balllel Iamnke co3aaire HoBbIM NOKyMeHT Ilepudepuiinbie ycrpoiicrBa.docx, B

KOTOPOM BBECAUTC CJ'ICILYIOHII/Iﬁ TCKCT:

[epudepuiinsie yCTpoiicTBa IIEPCOHAIBHOTO KOMIIBIOTEpA
MOJIKJIIOYAIOTCS K €ro UHTepdeiicaM U MpeHa3HauYeHbl 17151 BHIIOJHEHUS
BCIIOMOTATENIbHBIX onepauui. biaromaps MM KOMIBIOTEpPHAs CHCTEMA
nprodperaeT ruOKOCTh U YHUBEPCATbHOCTD.

[To Haznauenwuto I[1Y MOXHO moapa3neauTh Ha:

yCTpOMCTBA BBOJA IaHHBIX;

YCTpPOMCTBA BBIBOJA JAHHBIX;

YCTPOMCTBA XpaHEHUs JAHHBIX;

yCTpoiicTBa OOMEHa JaHHBIMH.

KnaBuatypa 4BI€TCS OCHOBHBIM YCTPONCTBOM BBOJA JIaHHBIX.
CreuuanbHble  KJIaBUATypbl — NpeJHAa3HA4YeHbl  JUISl  IOBBILICHUS
G EKTUBHOCTH Tpollecca BBOAA JAHHBIX. OTO JIOCTUTAETCS MYTEM
U3MEHEHHs (OpMBbl KIIABUATyphl, pacKiaJkd e€ KJIaBUII WM MeToJa
MOJIKJIFOUYEHUS K CHCTEMHOMY OJIOKY.

KnaBuatypsl, nmerolye crenuaibHyo popMy, paCCUUTAHHYIO C YUETOM

TpeOOBaHUI SPrOHOMHUKH, HA3bIBAIOT HAPrOHOMUYHBIMHU KlaBHaTypamu. UWx
1enecoo0pa3Ho MPUMEHATh Ha pabdovYMX MecTaX, NMpeIHA3HAYCHHBIX IS BBOJA
00JIBIIOTO KOJIMYECTBA 3HAKOBOM MH(OpMaUU. DPrOHOMUYHBIE KIIaBUATYphI HE
TOJIbKO TOBBIMIAIOT TMPOU3BOJUTEILHOCTh HAOOpIIMKA W CHIDKAIOT oO1iee
yTOMJICHHE B T€UEHUHU pabouero IHs, HO U CHIKAIOT BEPOSITHOCTh U CTENEHb
pa3BUTHA pAja 3a00JIeBaHUN, HAIPUMEDP TYHHEJIBHOIO CHHIPOMA KUCTEH pyK U
OCTEOXOH/Ip03a BEPXHUX OT/IEJIOB MO3BOHOYHUKA.

Packnagka kiaBUII CTaHAAPTHBIX KJIABHATYp Jajeka OT onTuMmanbHoil. Ona
COXpaHsJIaCh CO BPEMEH paHHUX OOPA3I[0B MEXaHUYECKUX MUIIYLIUX MaliuH. B
HACTOAIIEE BpeMsl CYUIECTBYET TEXHHUYECKass BO3MOXXHOCTh W3TOTOBJICHUE
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KJIaBUATyp C ONTHMHU3HPOBAHHOW PACKIAJAKOM U CYIIECTBYIOT OOpa3lbl TaKHX
YCTPOMCTB (B 4YacCTHOCTH, K HUM OTHOCUTCS KiaBuarypa J[Bopaka). OnHako
[IPAKTUYECKOE BHEAPEHHE KIABUATyp C HECTaHJIAPTHOM pacKiaJKoW HaXOAUTCS
0] BOIIPOCOM B CBSI3U C TEM, YTO pabOTe C HUMHU HA/0 YUUThCS cnenuanbHo. Ha
MIPAKTUKE MOJAOOHBIMU KJIABHATypaMU OCHAIIAIOT TOJBKO CHEIUAIN3UPOBAHHBIC
paboure mMecra.

[lo meTony mMOAKIIOUEHHS K CHCTEMHOMY OJIOKY pa3iuyaroT IPOBOJHBIE U
OecripoBoiHbIE KiIaBuaTypsl. [lepenaua nnpopmanuu B 6eCrIpoOBOIHBIX CHCTEMaX
ocymiecTBisieTcss uHppakpacHbIM JiydoM. OOBIUHBIN pagnyCc NEUCTBHUS TaKUX
KJIABUATyp COCTAaBJISIET HECKOJIBKO METPOB. VICTOYHMKOM CHUTHana sBIISETCA
KJIaBUaTypa.

Kpome 00bIYHON MBIIIM CYHIECTBYIOT W JApyTrH€ THUIBl MaHUIYJSTOPOB,
HanpumMmep: TPeKOOoJIbl, TeHMayChl, HH(PPaKPaCHbIE MBIIIIH.

TpekOos B OTIIMYMU OT MBIIIM YCTAHABIMBACTCS CTAl[MOHAPHO, M €ro IIapHK
NIPUBOJAUTCS B JBMDKEHHUE JaJOHBIO pyku. [IpenmMyiiecTBo Tpekboi1a COCTOUT B
TOM, YTO OH HE HY’/1aeTcs B INIaJKOI paboyeil MOBEPXHOCTH, TO3TOMY TPEKOOJIbI
HAILIM HIMPOKOe NpUMeHeHue B mopTatuBHbIX [1K.

B nocnennee Bpemsi, 0jHaKo, B MOPTATUBHBIX KOMIIBIOTEPAX BMECTO TPEKOOJIOB
UCMOJb3YIOTCS Taula/ibl — CEHCOPHbIE IUIACTHUHBI, Pearupyrolye Ha IBHKEHUE
najiblia MoJIb30BaTENs MO MOBEPXHOCTU. Y Aap Nayblia MO0 MOBEPXHOCTH Taylajaa
BOCIIPUHUMAETCsSl KaK HakaTue KHONKM. HemocTaTkom TaumajgoB sIBIsETCS He
BBICOKAasi TOYHOCTb.

Ileamayc mnpezncraBisieT coOOH aHaAIOr LIAPUKOBONM aBTOPYYKH, Ha KOHEIl
KOTOpOM BMECTO MUIIYIIETO Y3Jla YCTAaHOBJIEH y3€Jl, PErUCTPUPYIOLINI BEIUUUHY
nepeMeIeHus.

WudpakpacHas MBIIb OTIMYAETCS OT OOBIYHONH HAJMYUEM YCTpPOWCTBA
0ecrpoBOTHOM CBSI3U C CUCTEMHBIM OJIOKOM.

JUis KOMIIBIOTEPHBIX MTP M B HEKOTOPBIX CHELMAIU3UPOBAHHBIX HWMHUTATOpax
IPUMEHSIOT TaKKe MAaHUIYJISITOPbI PhIYa)KHO-HA)KUMHOI'O THIIA!

JDKOMCTHKH,

JKOMMIAABI,

reiMITabl,

HITypBajbHO-TIEAIbHBIE YCTPOMCTBA.

YcrpoiicTBa BBOJAa rpad)MueCKUX TaHHBIX

IUTAaHIIETHBIE CKaHEPHI;

pYUYHBIE CKaHEPBI;

OapabaHHbBIE CKAHEPHI;

cKaHepbl hopM;

LITPUX-CKaHEPHI;

rpaduyecKue IIaHIeThl (IUruTan3epsl);

1upoBbie GOTOKAMEPHI.

[TomyuuTe HaBBIK PabOTHI CO CITPABOYHON cUCTeMOM Word, BBITIONHUB ClEAyOIICE:

1) mpu nomomM CHpaBOYHON CHCTEMBI y3HAHTE, C KAKUMHU PaCIIUPEHUSIMH MOKHO COXPaHSTh
JOKYMEHTHI, co3faHHble B Word. Ilocne yero coxpanure nokyMeHT KommnbloTepHbIe TeXHOJIOTHH B
ITO.docx ¢ xaxapIM pacupenueM. Kak n3aMeHuscs 3Ha4oK JOKyMeHTa?

2) npu MOMOIIY CIPABKM Y3HANTE, YTO HYXKHO CJENIaTh, YTOOBI IEPEBECTH TEKCT C OJHOTO SI3bIKA Ha
Ipyroil. Eciy ecTb BO3MOKHOCTB, TO CAEIANTE NEPEBOJ HUXKE IIPUBEICHHOIO TEKCTa HA AHITIMUCKUN U
KUTANCKUH S3BIK, KOTOPBIHM pasmecTuTe B daiiie [epeBoa.docx:

B Microsoft Office MOXKHO TepeBeCTH TEKCT, HAMMCAHHBIM HA IPYTOM S3BIKE,
HarpuMep (Gpas3pl WM ab3aimbl, OTAENIbHBIE CJoBa (C TIOMOIIBIO MUHU-



nepeBouMKa) Wik Bech (ai. MamuHHBIN nepeBo] yao0eH, eciu Tpedyercs
nepesaTb OCHOBHOM CMBICT TEKCTa U YOEAUThCS, YTO 3TO UMEHHO TOT TEKCT,
KOTOpbId HeoOxomum. OmHako ecnu ¢aiia COACPKUT BaKHBIC WM I[EHHBIE
CBEJICHUS, PEKOMEH]IyeTCsl UCIOJIb30BATh MEPEBOJ, BBIIIOJHEHHBIH YEI0BEKOM,
MIOCKOJIBKY MAaIIMHHBIN TepeBOjJ HE BCerja JOCTaTOYHO XOPOLIO IepenaeT
CMBICJI U CTWJIb TEKCTA.

YnpaxHeHue 5

[TomryunTte HABBIKK GOpPMATHPOBAHUS TEKCTA, BBHITIOTHUB CIICAYIOIIEE:
B Bame namnke cosnanre ¢ain TuryiasHblii Moii.docx, B KoTopoM Habepute U oTGopMaTupymTe
TEKCT KaK I10Ka3aHO Ha PUCYHKE.
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@paZMeHmbl mekcma

Iapamempol hopmamuposanus

MUHHCTEPCTBO HAYKU U BBICLIETO
obpa3zoBanus u Poccuiickoit
denepanuu
OI'BOY BO «baiikanbckuit
roCy/1apCTBEHHBIA YHUBEPCUTET
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[pudt: Times New Roman,
pasmep 14 mr,
OOBIYHOE HAYCPTAHHE
A03a11: BEIpaBHUBAHUE I10 LEHTPY,
MOy TOPHBIN MEXITyCTPOUYHBINA HHTEPBAI

Pedepar na Temy

MpudT: Times New Roman,
pasmep 20 nr,
A03a11: BIpaBHUBAHUE 110 LEHTPY,
IIOJIyTOPHBIN MEK1yCTPOUYHBIA HHTEPBAJ

NuadbopmManuoHHBE
TEXHOJIOTHHU B
npobpeccuoHanbHOH
NEesITENbHOCTH

[pudt: Times New Roman,
pazmep 30 o,
pa3peKeHHBIN UHTEpBAI HA 4 TIT
A03a11: BBIpaBHUBAaHUE IO LIEHTDY,
MIOJTYTOPHBINA MEK1YCTPOUHBIM HHTEPBAI

Buvinoanun
Ilposepun
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3akpenure HaBbIK (OPMATHPOBAHUS TEKCTa, Ha mpumepe Tekcra u3 (aina Ilepudepuiinbie

ycrpoiictBa.docx, BEIOIHUB CIEAyOLIEe:

[pudt: Times New Roman,
pasmep 14 o,
KypCHBHOE HauepTaHHE

A03a11;, BIDABHHBAHHUE 110 J1€BOMY Kpaio!!!
MOy TOPHBIN MEXyCTPOUYHBI HHTEPBAI

1) mapametpsl popmatupoBanus mpudTta: Times New Roman, pazmep 14 nt, Hauepranue
mpudra y 3aronoBka «llepudepuiinple ycTpoHCTBAa NEPCOHAIBHOTO KOMIIBIOTEPA» —

MOJIY’KHUPHOC

2) mapameTpbl (popmaTtupoBaHMs ab3ala: BbIpaBHUBAHHME OCHOBHOI'O TEKCTa MO IIMPHUHE,
OTCTYyN NEPBOM CTPOKU Ha 1,25 cM, MOJIYTOPHBIM MEXIyCTPOUHBIM MHTEpBa, 3alperT

BUCAYUX CTPOK.
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HOHy‘lI/ITC HaBBIK O(I)OpMJIeHI/ISI TCKCTa B HJOKYMCHTC,

Ilepugepuiinbie ycrpoiicTBa.docx, BHIIOIHUB CIEAYIOIIEE:
1) ycraHoBHTE mapamMeTphl CTpaHMILIbL: pazmep Oymaru A4, opueHTauuto o6ymaru Knuowcnas,

3epKaJIbHBIC IT10JISI, pa3Mephl NOJIeH

J1eBoe — 25 MM

mmpaBoe — 15 MM

BepxHee — 15 MM HIkHee — 20 MM
2) mpoHyMepyWTe CTpaHHIIbl B JOKYMEHTHI. [lapaMeTpsl HyMepamuu CTpaHUIl: HAa TEPBOH
CTpaHHIIC HOMEDP CTPAHMIIBI HE OTOOpPAKAETCS, HOMEpPa CTPAHUIL JOJDKHBI Pa3MEIIaThCs
Ha BCEX CTpaHMIIAX, KpOME NEPBO, BHU3Y CTPAHULIBI U TIO LICHTPY;
3) odopmutre B BHAEC HYMEPOBAHHOTO CIIMCKAa TEKCT O TOM, Ha YTO MOJAPA3JEISIOTCS

nepugepuiiHbie yCTpOICcTBa;

4) odopmuTe B BUIE MAPKUPOBAHHOTO CITUCKA TEKCT O TOM, KaKUE CYIIECTBYIOT YCTPOMCTBA

BBO/Ia TIpadUYecKUX JaHHBIX,
KOMITBIOTEPHBIX UIP;

KakKu€ THUIIBI MAHUIIYJSATOPOB MPUMCHANOT  IJIA

Ha TpuMepe TeKcTa u3 (ailna



5) B Tekct BcraBbTe cHocku: IIY — mepudepuitneie ycrtporictBa, IIK -
MEePCOHANBHBIN KOMIBIOTEp. [lapaMeTpbl CHOCOK: CHOCKH JIOJDKHBI PacIoiaraThCst
BHU3Y CTPaHUIIbl, HyMepaIusi CHOCOK J0JKHA HAUWHATHCS Ha KaXKJI0i CTpaHUIIE;

6) coznaiiTe KOJOHTUTYJIBI, KOTOPBIE JOJDKHBI OTIMYAThCA TEKCTOM HAa YETHBIX U
HEYETHBIX CTPAaHUIAX U Ha MEPBOU cTpaHMIlEe. B Toje BEpXHET0 KOJOHTUTYJIA Ha
HEYETHBIX cTpaHuuax Beeaute cBoro ®MO (BbIpOHUTE TEKCT 10 MPaBOMY Kpaio), B
MoJIe HIDKHETO KOJIOHTUTYJIA Ha YETHBIX CTPAHUIAX BBEIUTEC HAa3BAHUE TPYIIIBI
(BBIpOHUTE TEKCT 10 JICBOMY Kparo);

7) co3naiite
3aroJIOBKHU:
3arojloBok 1
YPOBHS:

JUTSL CeZTbMOT0 a03ana — Yempoticmea 6600a 3HAKOBbIX OAHHBIX,
IUTsL OAMHHAATOrO ab3ana — Yempoiicmea KoMaHOHO20 ynpasieHus,
JUTSL TBAJIIIATh MEPBOTO ab3aina — Yempoticmea 8600a epaghuueckux OAHHbIX,

3aroJjIOBOK 2 YpOBHSI:

Ui ceibMoro ab3aua — CneyuanbHule K1aguamypeol.,

JUIs ofMHHaaaroro ad3ama — Cneyuanvnule ycmpoucmaea,
JUIs IIecTHaauaToro adzaua — Cneyuanvhvie Manunyiamopbl,

3aroJIOBOK 3 ypOBHSL:

JUIS IBEHAAIATOro ab3ara —

Tpexbon, nis TPUHAIIATOTO

a03amna — Taunao,

JUTSL 9eThIpHAaIaToro ab3amna — Ilenmayc,

JUTSL IITHAIIATOTO ab3ana — Mu@paxpachas mviuib,

8) 3arosoBku 1 ypOBHsI MEpEeHECUTE HA HOBYIO CTPAHUILY;

9) mocne nHazBanms «llepudepuitHpie yCTPOMCTBA MEPCOHATHHOTO KOMITBIOTEPA
co3JaiiTe OrJiaBliecHHE K JaHHOMY TEKCTY, MNpPEIBAPUTEIBHO MPUBEIS TEKCT K
€IMHOMY CTUJIIO 3arOoJIOBKOB IIEpBOT0, BTOPOro U T.A. ypoBHEeH. B pesynbrare y
BAC JIOJKHO MOSIBUTHCA OTJIaBJICHUE, KaK NTOKa3aHo Ha PucyHke 2:

OrnaBieHue.

YCTPOMCTBA BBOJIA 3HAKOBBIX JTAHHBIX ... 14
CHEIAATBHBIE KITABUATYPDL.......o.ooiviivceceeeeee ettt en s ss s s s snaessese s 14
YCTPOMUCTBA KOMAHTHOT'O YIIPABJIIEHMSL..........coevueeeereenressessssesssssssssssssssesssssssessesssessessses 14
CIIELIAAJIBHBIE MAHUITYIIITOPBL.......o.e oo eeeee e s es e ses e eeee s e e se e eess e eee e eeesse 14
TPDOKBO. ...t ettt ettt ekttt ettt he ek ekt e eaae et enaeeab e bt en e bt eneenteen 14
TAUIQAO. ..ottt ettt ettt et ettt a et eeae ettt et en bt ente et enneanae s 14
TICHMAYC.....c.oeeeeeee e e et e e e ettt e as 14

Pucynox 2. [Tpumep co31aHHOTO OTJIaBJICHUS

10) nepBbIit a63a1; opopmMuTe B BUIE ABYX KOJOHOK, TpeTWUH ab3all — B BHJE TpexX
KOJIOHOK;
11) co3naiite cTuib, KOTOpoMy jAaiiTe Ha3BaHue « Mo cTuiby. [TapameTpsl cTus:



mpu@T: Amaze, pa3mep 14 nt, 00pIYHOE HauepTaHUE
63aL BBIPaBHMBAHME TEKCTA 10 LIMPUHE, OTCTYIIBI CJIEBA U CIIpaBa 3 cM,
absatl: OTCTYII NEPBOK CTPOKU Ha 1,25 cM, HHTEpBaJ Mepe KaxabM ab3ameM
Ha 6 NT, OAMHAPHBIA MEXTYyCTPOUYHbIN HHTEPBAI
IPaHULA U 3aJIUBKA! — paMka BHJa , IBET paMKH CUHHUI;
— 3QJMBKA K TEKCTY CBETII0-OMPIO30BOI0 I[BETA

12) x yeTBEpTOMY ab3aIly IPUMEHHUTE CO3JJAHHBIA CTHIIb « MOH CTHIIBY.
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Jlo6aBbTe Ha mepByto crpanully B ¢aitn Ilepudepuiinbie yctpoiictBa.docx
TUTYJIbHYIO cTpaHully u3 ¢aiina TuryabHblil Moii.docx.
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[Tonmyunte HaBBIK PabOTHI C MHOTOYPOBHEBBIM CITICKOM, BBITIOJTHHB CJIEIyOIIEe:
1) co3gaiiTe MHOrOYpOBHEBBIN CIIUCOK:

1) Jlenosas ungpopmayus:

a) Oup:keBast MHPOPMALIUS;

0) cratuctuyeckas HHGoOpMaIHs; B) KOMMepUeckas HHPpOpMaIusl.
2) Illompebumenvckasn ungopmayus: a) HOBOCTH U IUTEPATypa;

0) pacmucanue, 3aKasbl;

B) pa3BiieKaTeIbHas: UTPBI U T.JI.
3) HUugdopmayus cneyuanucmos:

a) npodeccroHanbHas nHGopManus;

0) HayyHO-TeXHUYECKas WH(POPMALIS;

B) JIOCTYTI K IEPBOMCTOYHUKAM.
4) Obecneuusaroujue UHGOPMAYUOHHBIE CUCEMbL U CPEOCMEA.:

a) MPOTpaMMHBIE TTPOAYKTHI;

0) TeXHUYECKUE CPECTBA,

B) pa3paboTKa U CONMPOBOXKACHNE HH)OPMAIIMOHHBIX CHCTEM U

TEXHOJIOTHI;

') KOHCYJIbTUPOBAHHE TI0 aCTIEKTaM WH(OPMAIIMOHHON TEXHOJIOTHH;

1) MOATOTOBKA UCTOYHUKOB MHpOpMaIuu: 6a3 NaHHBIX, 0a3 3HAHUM U T.1I.
5) Venyeu obpazosanus.

2) coznaiiTe cBOW MHOTOYPOBHEBBIN CIIMCOK C TPEMsI YPOBHSMU BIIOKEHUSI.
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CoznaiiTe TOKyMEHT Ha OCHOBE JIF00O0T0 MIabIoHA.
JlaGopaTropnas padora 2

3ananue Nel. [lepBbie maru nmo ocsoennio Excel

3ananmne. Opopmuts pabouuii nuct no obpasuy (puc.2.12), ucnonszys B paboTe cieayroiue

npuemMsl 00paboTku gaHHbIX B Excel:



— BBECTH JIAHHBIE C MIPEICTABICHUEM B PAa3UYHBIX (hopMaTax;
— 3arOJIHUTh SYEHKHU BPYUYHYIO NMPOM3BOJBHBIMHM UYHCIAMU M3 33JaHHOTO
WHTEpBaja ¢ IPOBEPKOIi;
— OCBOUTH ONEPAIMI0 ABTO3AMOJNHEHHUS sf4YeeK (GopMyJaMH Ha TMpUMeEpe
CJIy4aifHBIX YHCEIl U3 33JJaHHOTO UHTEPBAJIa;
— OCBOMTH MPUEMBI aBTO3ANOJHEHUS SIUECK YIOPAA0YEHHBIMH 3HAUCHUSIMU
JTaHHBIX U3 33JaHHOTO MHTEpBaja ¢ nmomouisio okHa Ilporpeccus;

— OCBOWUTH BBIUHCJICHHE UTOTOBOM CyMMBI;
— 0(OPMUTH BHEIIHUH BU TAOJIHUIIBI,
— coxpanuth kHUTY Excel B muuHO# nanke ¢ umeneM "®amuus cTyaeHTa",

Harpumep "'IlanoB'.
IHopsiioK BbINOJHEHUS 3a1aHUS.
1.1 Co3natp padouyro kaury Excel

JleicTrus:

* Illenxknyte mo kHomke Ilyck manenu 3amayP Ilporpammbi® Microsoft Office» =
Microsoft Office Excel. Ha skpane nosiButcs okHo ¢ umeHeM (aiina Knuura 1.

100

e
*  BhI3BaTh KOHTEKCTHOE MeHIO pabouero crona P Cosaats P JIner “iMicrosoft Excel
1.2 OdopMuUTH 3ar010BOK 32/1aHUSA

JeiicTBus:
. Beigenute nuanaszon sueek Al:G1, yctaHoBHB Kypcop B sueKy Al M HaxaB JIEBYIO

KHOIIKY MBIIIH MPOTSHYTH 110 siueiiku G1 (puc.2.4).

IEH = = i | = Hural - Microsoft Excel
@ naeHan EcTaeka PazmeTka cTpaHWLEl DopmMynsl [JaHHEI2 PeLeHIMpoBaHWE Eug Hagcrpoikn
ll_j é Calibri ;nEDEHOCTEK_LTE QEWMA
2 _
BCTasuTs ¥ X & 4~ F OB begMHUTE M NOMECTUTE B LieHTpe = ‘-'Q' Y 000 | 3o
Eydep oEmeHa LWpugT : EelpaEHHEHME Yucno
AL M 5|
e i e b e = b i b H I J K B
1
2
3
4
Puc. 2. 1 BeigesieHHbIii Auana3oH sueek Al:G1
. BrzBate nquanoroBoe okHo MopMart ssveek: Bkiaaka [iauas P rpynmna Aveiiku P

komana @opmat P> @opmar siueek. [losiButcs quanororoe okHo MopMmar ssueek (puc.2.5).



r I

Yucno | BripasHuBaHwe | LWpuchT I MpaHvua | Janvexa |3au.u4Ta |

BrIpaBHWEaHWE OpueHTauMA

Mo FropUICHTAMNN: *
No SHEYEHKID EI oTCTYM: +
e
Mo BEpTHMKaMM: 0 =
Mo HIKHEMY KPao E|

PampeaenATe MO WHPHHE

Haonuoe ——#

—“ A= m -

COrobpaeHne

[7] neperooiTs no cnosam

=]

] > |rpanycos
HanpaeneHie TexcTa

HanpagneHWe TEKCTa,
NO KOHTEKCTY E

[ Ok J [ OTtmeHa

Puc. 2. 2 Bkiaaaka BelpaBHUBaHMe 11A10r0BOro okHa @opmar ssueexk

BriOparh Bkiazky okHa BblpaBHMBaHHMe, YCTaHOBUTH (PIaXOK O0ObeJUHEHHE sYeeK U
Haxath KHONIKY OK.
B pe3ynbrare sueiiku 1uana3oHa 0ObeAUHATCS B OAHY SUCHKY.

BBectu TekcT 3aroioBka B 00beIMHEHHYIO SMEUKY 1o 00pasity (puc. 2.12).

1.3 OdopMuTh manky TadJaumbl 1o 06pasiy

JelicTBus:

Brigennts 1 00beIMHUTL Auana3oH sdyeek B2:C2, mo aHagoruy ¢ ONMMCaHHEM IECHCTBHI B
nyHkTe 1.2, HO JOMOJHUTENHHO YCTAaHOBHUTH (iakok IlepeHOCHMTH MO €JI0BaM BKIIAJIKH
BoipaBHHBaHHe TUAIOrOBOTO OKHA dopMAaT siueek Ui TOro, 4TOOBI HANUCATh B sUCHKE
TEKCT B IBE CTPOKH.

* Bectu TekcT no o6pasuy "IlpeacraBiaeHue JaHHBIX ...".

* B Tekcre neperT Ha BTOPYIO CTPOKY SYEMKHM MOYKHO, YCTAHOBMB MMIAIOIIMI Kypcop
MocJje caoBa ""pas3iMyHbIX" ¢ MOCIEeNYIONIMM HaxkaTheM codeTanusd kinasuil <Alt+Enter>.

* [Io anamoruu B suelike A2 BBeCTH TEKCT Mo oOpasiy (puc. 2.12), mpeaBaputeabHO
BKiIOunB ¢uiaxkok IlepeHocuTh Mo cjioBamM BKIaAKd BripaBHuBaHue B okHe Popmat
sueek (puc. 2.5).

* AHaOTUYHO TeXHOJOTUM OopmieHUs sueku A2, opopMuTh TeKcToM stueiiku D2, E2,



F2 u G2 no obpasny (puc. 2.12).
1.4 BBecTH 1aHHBIE B cTOJIOUBI A U B.

JeiicTBus:
* Bsectu TekcT B stueliku Tabnuiel ¢ A3 o All no o6pasiy (puc. 2.12)
* VYcraHoBuTh Kypcop B sueiiky B3. Haxarts knaBumy <F2> u, nocne nosiBieHus

MHTAIOIIEro Kypcopa, BBeCcTH uncio 15,3.

F o o -

MnasHanA Becraska PasmeTra cTpa

& Calibri 111 - A

K & 4 - | Sy
[Toe Ums . Ctpoka dpopmyn
Byep o6MeHa I« _ WpngT
< B3 - A | 15,3 >
A | 8 | ¢
1 3apanme Nel. Neg
Mpepgcrasnenne
@OpPMATHI [AaHHBLIX B
AaHHbIX Excel PasNnMUHbIX
dbopmarax Excel
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Puc. 2. 3 Beectn undopmanuio mo:xxHo B oJjie Crpoka gpopmya

+ CkomnupoBaTh 3HaueHue sueiiku B3 B cocegHue s4eilku Npu MOMOIIM MapKepa
3anoaHeHus. [Ipu paboTe ¢ yucIaMM HCIONB3YyeTCS METOJl aBTo3amoyHeHus. s sToro
ucronp3yercss Mapkep 3anmojiHeHUs1 — HEOOJBIIONW YEpHBIA KBAApPaT B MPABOM HUKHEM
yIIy BBIIENIEHHOTO JAuama3oHa. [lomaB Ha Mapkep 3amlojHEHHs, yKa3aTelb MBbIIIN
npuoOpeTaeT BUA TOHKOTO YEPHOro Kpectuka. IleperackuBaHue Mapkepa 3aroJIHEHHS
BHU3/BIIPABO PAaCCMATPHUBAETCS KaK oOmepanus <pa3MHOKEHHS™> COJIEPKUMOIO SUEHKU B
TOPU30HTAJILHOM/BEPTUKAILHOM HaIlPAaBJICHUU.

* Begenute sueiiky, coAepKallylo JAaHHbIe/OPMYJy, YCTAHOBUTH yKa3aTelb HAa MapKep

3anoJiHeHus1. [locie nosBIEHUS YEPHOTO KpecTa HaKaTh JIEBYIO KHOIIKY MBIIIM U MEPETALUTh

MapKep 3aroJHeHus B MPUMBIKaroIMi nuamna3oH sueek B3:C11.
1.5 OrdopmaTtupoBaTh 1aHHbIE cTOJ0HOB A U B o oopa3ny (puc. 2.12)

OOpatuTh BHMMaHHE Ha IATh HapamMeTpoB (opmaTupoBaHusi pabouero smcrta Excel.
Cpenu mapamerpoB (opmata ecth — H3MeHeHHMe BBICOTHI CTPOK M HIMPHHBI CTOJIOLOB.
VYBENMWYHUTh MIMPHHY CTOJNOIMA A 70 HEOOXOIMWMBIX pa3MepoB, YTOOBI CaMblil JTMHHBIA TEKCT

IIOMECTHUIJICA 110 IUPHUHE STIYCHKH.



JeiicTBus:

* YCTaHOBUTH KypCOp Ha IPaBYIO TPaHUILy CTOJIOLA A 10 MOSIBICHUS BEPTUKAIBHOM MajIoyKu
nepeceyéHHON TOPU30HTAIBHO PACHOJOKEHHBIMU CTPEIOYKAMHU, HaXaB JIEBYI0 KHOIKY
MBIIIN, TPOTSAHYTh I'PAHUILYy CTOJIONA BIPABO.

*  Odopmury mnpencraBmenue uuciaa 15,3 B dopmarax Excel mno obpasmy.

Boinenuts siueiiky C3 P Bkianka I'imapnasi P rpynna Slyeiikm P komanna @opmar P
®opmar syeek P> Briaaka Yuceno. B cnincke YuciioBbie popmaThbl BeIOpaTh — OQO1MiA 1
HaxxaTh kHONKY OK. Yckoputh Ha3HaueHue (opMaToB JaHHBIX BO3MOYKHO UCIIOJIb30BaHUEM
kHONKH YuncaoBoii popmat Ha Bkiaake [iaBuasi > rpynma Uuncsio

@ [naeHan Becraska PazmeTra crpaHruel PopmMynbl JaHHele
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Bydep o6MeEHA LWpugT BoipaBHHEIHME Hucno

» Jlanee BBIIENATH IMOOYEPEAHO sUYCHKH, (opMmMaT KOTOpbIX HeoOxoaumo wu3MmeHuth (C4,
CS, ...,C11). /Ins BeIIENEHHBIX YeEeK BBIOMPATh U HAKUMATh KHOMKH TpedyeMoro (opmaTa.

B urore Bun mpencraBiieHUs] JaHHBIX B BBIOpaHHBIX (hopMaTax M3MEHUTCS Kak B oOpasie

(puc. 2.12).

1.6 3anoauuTh AMana3oH siyeek D3:D11 npou3BoJIbHBIMHM 3HAYEHUSIMU YHUCEJI, HE

NPeBbIIAKIIUX YUCJI0 15,3 ¢ npoBepKoii BBOAMMBIX JaAHHBIX.

JeiicTBus:

Brinenuts nuanason stueexk D3:D11. AktuBuzupoBats koManay IlpoBepka qaHHbIX W3

rpynnsl Padora ¢ nanabiMu nanenu Jannbie. Otkpoetcs nuanoroBoe okHo IIpoBepka

BBOJMMBIX 3HaYeHuH (puc.2.8).

* W3 cnucka nons Tum paHHbIX BbIOpaTh — JlelicTBHTE/NBbHOE, U3 CHHCKAa 3Ha4YeHHe
BbIOpaTh — MeHblle MJIM PaBHO, B noje Makcumym BBecTH 3HaueHue 15,3 u HaxaTh
kHonky OK.

* B sueiiku auanazona D3:D11 BpyuHyro BBecTH Jt00bIe yncia <= 15,3.
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YCNoBWE NpoBepkK

Tun faHHBIX:
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!ﬂeﬁcrE:MTeannE E MrHOpMPOBaTE NYCThIE AHEHKK
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3HaYEHWE:

EMEHI::LIJE MNK pEBHO Izi
Markaamym:
15,3

| PACMpOCTPaHMTE MSMEHEHMA HE ADYTHE AYEMAKI C TEM HE YCNOBMEM

OYWCTHTE BCE OK ] ’ OTMEHa

Puc. 2. 4 OxHo 1151 onpeae/ieHNsi TPAHUL H3MEHEHHU S JAHHBIX
Jlisi mpoBepKH KOHTPOJS BBOAA BBECTH, JOMyCTHM, B stueiiky D5, 3nHauenune=32, Excel
BBLIBEJIET COOOILIEHME 00 OIIHOKe!
VCcTaHOBUTh KOJIWYECTBO 3HAKOB IIOCJIE 3aIITOM MOXXHO B I1ojie YHMCI0 JdeCATHYHBIX

3HaKoB BKJIaaku Yucsio okHa @opmar siueek (Puc.2.9), koTopoe OTKphIBaeTCs M0 KOMaHIe

®opmat P> Dopmar si4eek.

Yucno | BrlpaBHWBaHKME | LUpucT | MpaHua |3aru45&a |3a|.u|-rra |

Yucnoseie GoOpMaTEI:
OBy . | Obpasey
o

LeHexHBIA

i T |
DUHEHCOBEIA UWCNo AecATMYHLIX 3HaKoB: | 2 [l
NaTa - | I = |

Bpens 3 [] PaznemTens rpynn pazpanos ()
MpoUEHTHBIA
ApoBHeili OTpPMUATENEHEBIE YWCNa:

SKCNOHEHLMANEHEIR 1234 10 =
TEKCTOBRIA 1234,10

A ononHUTENEHBIA -1234,10

{Bce dopratsi) -1234,10

Yucnosoli dopMaT REnReToR Hawbonee ofiumM cnocoboM NPpeACTaENEHMA YWMcen. [INA BRIBOAE AEHEKRHBIX
SHEYEHMIA MCNONE3YIOTCA Takeke hopMaTel " JeHesHei” 1 "DrHaHcoBeI",

Puc. 2. 5 Bkaaaka Yucio auanorosoro okna @opmar siueex

1.7 3anonauTs Anana3ol s4yeek E3:E11 psigom AelicTBUTENBHBIX CIy4aiiHBIX Ynce]a X



[3,15] n3menenus: 3HaYeHuil, ¢ AByMsl GUKCHPOBAHHBIMH JeCATHYHBIMH 3HAKAMH

(S5
nocjae 3anaTo. 3ammcb X [3, 15] caexyer moHMMATBL TakK, YTO 3HAYEHUA

cay4daiiHbix yucesa B sdeiikax E3:E11 noskHbl He MeHbIIe 4ucjaa 3 U He 0oJiblIe

gyuciaa 15.

JleiicTBUSA:
* Boptenute sueiiky E3 u BBectm dopmyny = CIHUYMC()*12+3 nByms BapuaHTaMHu,

OIITMCaHHBIMHU HUXKE.

Oynkiusa CJIYUC( ) Bo3BpamaeT paBHOMEPHO pacipeeneHHoe ciyyainoe uyucio X € [0, 1].
HoBoe cnyuaiiHoe unciio Bo3Bpamaercs KaxkIbli pas, Koraa padouuil JIUCT MepeBbIYUCIIAETCS.
UroObl MONy4YuTh Ccly4yailHoe BemiecTBeHHOe yucio X € [a, b], MOXHO HCIONB30BATH
CIIEYFOIIYIO (hOpMYITy:

CJIYUC()*(b-a)+a

Jlnst BBoAa GyHKIIMKA MOKHO BOCITOIb30BaThest Mactepom pynkiuii (puc. 2.10), KoTopsIii

I

AKTUBU3HPYCTCA HAKATUCM KHOIIKH

JleicTBUSA:

* Vka3zaTh S4YCiKy, B KOTOPYIO CJeIyeT BBECTH (hOpMYITy, M YCTAaHOBHUTH Kypcop B ITOJIe BBOJIA

dbopmynsl [Tanenu Gopmy.

o L
* AxTtuBusupoBath Mactep pyHKIUHMIi, HA)KAB KHOHKyf . OTKpoeTcs AMaNOroBoe OKHO

Macrep ¢pynknmii (puc.2.10)

» U3 cncka kateropuii GyHKIKN BEIOpaTh — MaTeMaTHYecKas.

* U3 cniucka Gpynkuuii Beiopats — CJIYMC u Haxats kHonky OK.

* JlomyunB Bum B ctpoke dopmyn =CJIUHUC(), BBect *12, 3arem BBecTH +3, UYTOOBI
3aBEepUINTH BBOJ ()OPMYIIBI.

« Haxats knaumy <Enter>. B suciike E3 nossutcs ciyuaitnoe uncio ¢ 3u & 15.

* Brmonnuts aBTo3anonHenue siueek E4:E11 ¢popmynoi, BBenenHol B siueliky E3, ncnonb3ys
JUIS1 3TOrO MAapKep 3aIl0JHEHUS.

Bunmanue! Yuciossle 3Hauenns nuanasoda E3:E11 He 10/DKHBI COBIIALATh C AaHAJIOTHYHBIMUA

3HAYCHHUSIMHU M3 00pasia. DTo cBsa3aHo co crnenudukor pyakmuu CIIUYUC( ).
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MoKk dyHKLYAM:
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Puc. 2. 6 lnuanorosoe okHo MacTtepa pyHkumii

1.8 3anoanuts sueiiku F3:F11 ynopsino4eHHBbIM psiiomM 4Kcesa U3 HHTepBaJa [3,15] ¢

marom 1,5 mo odpasny (puc.2.12).

JeiicTBus:

* VYcraHoBuTh Kypcop B sueiiky F3, naxats wiaBumy <F2> u BBectu umuciio 3 (HadanbHOE
3Ha4YeHUeE psja), 3aTeM HaxkaTh KinaBuury <Enter>. [locie 3Toro cHoBa yCTaHOBUTH Kypcop B
sueriky F3.

* Ha mane;mm I'maBuasi B rpymnme PemakTupoBanue, BbiOMpaeM 3amoJIHUTH O , 3aTeM

menkaeM [Iporpeccusi. OTkpoercs nuanoroBoe okHo Ilporpeccus (puc. 2.11).

e — n ™
s ot
Pacnonoxenune Tun EQmHMLEI
(7 no cTpokam @ apudMeTHYECKaRA (@ neHs
@ no ctonbuam () reoMeTpHMUROKER paboui AeHs
) pate MeCHLL
() aBTOZaAN0MHEHHE ron

[ ABToMaTH4eCKoE onpefensHUe Wara

LWar: ;1,5 MpeaeneHoE SHaYEHWE! ;15|

[ O ] [ OTMeHa

Puc. 2. 7 Oxno IIporpeccus



* 3anonauTh N0 okHa [Iporpeccusi 3HaueHUSIMU 10 00pasily, 3areM Haxarh KHONKY OK.
B pesynbrare nmanazon sueexk F3:F11 3amonHuTCS 3HAYeHUSMH  apU(DMETHUECKOU
nporpeccuu oT 3 1o 15 ¢ marom npupanieHus paBHbiM 1,5.

* 3anonauTth ctonbenr G paboyumu IHSAMHU TEpBON MOJOBHHBI MapTa Mecsua 2011 roxa,
HCIIOJIb3YS aBTO3AI0JIHEHHE ¢ ToMolIbio okHa IIporpeccust.

* JIsi BBIMOJHEHUS BBIYHUCICHHUSI MTOrOBOM cyMMbl, BBecTu TeKcT '"HUToro:"s sueiiky Al2
Y BBIPOBHATH TI0 NIPAaBOMY Kparo. Y CTaHOBUTH Kypcop B sueiiky D12 u BrIOpaTh Ha MaHeIu
I'maBnass B rpynne PemaktupoBanme, 3areM ABTOCyMMa. 3aT€M HaXaThb KIIABUILLY
<Enter>. B sueiike D12 nosButcs cyMMa 3HaueHUH sueek quanasona D3:D11.

[lo ananorum BEIYUCINTE HTOrOBBIE CyMMBI B siueiikax E12 n F12.

1.9. O¢popMurts BHeIIHMA BU/ TA0J UIbI pad0o4ero Jucra.

JeiicTBus:

[TocnenoBaTeabHO BHIACTSATH KOMIOHEHTHI TAOJIUIIBI M HCIIOJIB30BATh MapaMeTPhI
dbopmatrpoBaHus U3 rpynIbl KoMaHa dopmart:

— s mpudTa BBeeHHOTo TekcTa ['s1apuasi > @opmart P> @opmat siueexk P Llpudr;
— Juig oOpamiieHus ssueek Tabnuubl Iiiapuas P ®@opmat P @opmar siueex P I'panuna;
— JUTSI 3aJTUBKY STYEEK TAOUIIBI
I'naBuas P ®@opmat P Dopmar ssueex P 3anuBka.

HMJIN BOCITIOJIB30BAaThCA KHOIIKAMM, BEIHCCCHHBIMHU Ha BKJIAJKH

@ [nasHan EBcTaeka PazmeTka cTpaHMLEl Dopmynel HAaHHeie PeueHIMpOBaHKE Bug PazpaboTymk

j #® Calibri 11 v = ==5 QWM | A g=Bcrasute X v :\7 }3
N _ A . q ;
Za- K K 9 A A ] v o R A ¥ vganure - | @]~
BrraBuTe oof Crvam |, . CopTwpoBka Haitm n
= & - FE4© B | 17 T 30 s ] @opmat - L7 WHUAETp T BLIAEAMTE ™

by ep obmMeHa WpudT BripaBHHWEaHME Hucno Aueiikm PefakTupoBaHue

1.10 Coxpanuth Qa1 B JMYHOM Nanke ¢ uMeHeM ""@amuius crygenra'.
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1 3apanue Ne 1. MNepeele warn no cceceHuo Excel

MNpeacraenenne Pag CnyyafiHeli pAg | YnopagoveHHeld | Paboune
Dopmatsl OaHHEIX B NpoH3ECONEL | AEACTEMTENBHBLIX pPALQ 4HCEN B OHHW ©

faHHblx Excel paznu4YHLIX HbIX YHCEN | YMCEN E HHTepEane | MHTepeane [3,15] |1.03.11 no
B dropmatax Excel ==15,3 [3, 15] c warom 1,5 15.03.11
3 OBwywii 15,3 16,3 2,30 3,70 3.00{01.03.2011
4 Mucnoeoii 15,3 15,30 4,66 12,64 4.60]02.03.2011
5 | LeHexHbli 16,3]  15.30p. 13,71 553 6.00{ 03.03.2011
6 OuHaHCOBLIA 163|F 15,30 11,56 10,89 7.50{ 04.03.2011
7 [Hara 16,3 15.01.00 617 9.55 9.00{ 07.03.2011
8 [NpoueHTHbIA 15,3 1630% 912 8.37 10,50/ 08.03.2011
9 [pofHbiii 16.3) 15 310 8,02 4,66 12,00/ 09.03.2011
10 3kcnoHeHUManksHEIR 15,3 1.5E+01 14,91 14,80 13.50(10.03.2011
11 TekcToBklid 15,3|15.3 15,30 13.63 15,00 11.03.2011
]% WToro: 85,65 83.75 81,00 ]gg%gg“

Puc. 2. 8 O6pasen tabauusnl no 3aganuio Nel nist opopmienns B Excel
IIpunoxenne S
JlabopaTopHas padora 3
KouncyasrantIlinroc

1. Haiitu TpynoBoii kogekc Poccuiickoi denepanuu.

2. Haiitu Bce yactu Hanorosoro xoaekca Poccuiickoit denepannu, UCoiab3ysi KOMaHy
Kooekcor Ha maHenyu HHCTPYMEHTOB. BhINOIHUTE 3TO e 3aanue, UCoiab3ys Kapmouky
noucka.

3. Haiitu ®enepanbubiii 3akoH PO «O cTpaxoBbIX MEHCHUIX), UCTIONIB3YsI MOJs Buo
Odoxymenma u Haszsanue doxymenma.

4. Haiitu noctanosinenue [Inenyma BepxoBHoro Cyaa P® ot 17 mapta 2004 r. Ne 2 «O
npumeHeHnn cygamu Poccuiickont ®@enepanun Tpynosoro xoxnekca Poccuiickoit @enepanumy.
Onpenennre B KAaKUX pelaKUsAX IEUCTBYET 3TOT JOKYMEHT.

5. Hcnonp3ys pacHmIMpeHHBIH IMOMCK, HalTH NOKyMeHTbI, npuHATele B 2007 r. u He
YTpPAaTUBLIME CHUIIy K HACTOSLIEMY BPEMEHM, B TEKCTE€ KOTOPBIX BCTPEYAIOTCS CIOBOCOYETAHUS
ungpopmayuonnas 6e3onacHocms WK 3auwuma ungopmayuu (B pa3InIHbIX MaIeXKax).

6. IlpeanpuHuMaTenb OCYIIECTBISUI peAM3alMI0 COTOBBIX TeneoHOB 0e3 3HAKOB
COOTBETCTBHSI Ha caMux TeiedoHax W 0e3 ykasaHMs B NPUIAraeMOM K HUM TEXHHYECKOU
JOKYMEHTAllui CBeleHuil o cepTudukanuu. Mcrnonb3ys paclIUpeHHBI MOWCK IO TEKCTY
JOKYMEHTa, HalTH peleHre apOuTPakKHOTO Cy/1a 110 JaHHOMY BOIIPOCY.

7. Opranu3anusi COBEpIIMIA NMPOAAXY TOBapa 3a HAUIMYHBIA pacyeT. B cooTBeTCTBUM C
3aKOHOJATEJIbCTBOM OHAa JOJDKHA OBbLIa BOCIHOJB30BATHCS KOHTPOJIBHO-KACCOBOM MAaIIMHOMN
60 OJaHKaMU CTPOrod OTYETHOCTH. VcTonb3ysl pacHIMpeHHBIM MOUCK MO TEKCTY JOKYMEHTa
Haiiniute B Konmekce 00 aaMUHUCTpaTHBHBIX MpaBoHapymeHusx PO pasmep mTpada 3a
HapyIIeHue TaHHOoTOo TpeOboBaHus. Kak n3meHsnacy BenmnuuHa qaHHoro mrpada HaumHas ¢ 2010
roja?

8. MHcnonb3ys pacliMpeHHbId TOWCK, HAWTH JIOKYMEHTBI, HE YyTpaTUBIIHE CHIY K
HACTOSIIIEMY BPEMEHH, B KOTOPHIX TOBOPUTCS O MPUOOPETEHHM aKIM{ WIM O MPHOOpPETEHUHU
oOnuranui.

9. Ucnons3ys mone Temamuxa, TOCTPOUTH CIHCOK TOKYMEHTOB 00 H30HMpaTeabHOMH
cucreme PO.

10. Ucnonw3ys Ilpasosoii Hasucamop, HAUTH NOKYMEHTBHI, PETYJIHUPYIOIIUE BOIPOCHI
3aIIATHl [EPCOHAIBHBIX JAHHBIX. YTOYHHUTH IIOJYYEHHBIM CIHMCOK, BBIJACIHB U3 BCEX
JOKYMEHTOB TOJIBKO 3aKOHBI.

11. ChopmupoBaTh CHUCOK TOKYMEHTOB, MOCTYNUBIIUX B WH()OPMAIMOHHBIM OaHK C
MOCJIETHUM TIOTIOJTHEHUEM (HE00X0IUMO MOJKIIOUYUTE BCE pa3fielibl), U 3aHECTH ITOT CIHCOK B
Manky ¢ uMeHeM 3azgayva 1.



12. CpopmupoBaTh CHHCOK AOKYMEHTOB, COjAepKalluii mocraHoBieHus [IpaBurenbcTBa
P® 322001 u 2004 rr.

13. Cozgatb mOAOOpPKY ACHUCTBYIOIIUMX JIOKYMEHTOB, CBSI3aHHBIX C BOINPOCAMHU
BO3MEUIEHHUs] MOpaibHOro Bpena (ucmoib3yetcst pasaen Bepcusllpod). 3anectu ux B mamky
MopaibHbII Bpea.

14. KakuMu NTOKyMEHTaMHM B HACTOSIIEE BPEMsI PETYJIHMPYIOTCS BOIPOCHI, CBA3AaHHBIE C
MOPSIIKOM BEACHMS TPYJOBBIX KHWKEK, MX XpaHEHUs, M3roToBiIeHUsA U yuera? HaiineHHble
HOPMAaTUBHO-IIPABOBBIE JJOKYMEHTBI COXPAaHUTH B MankKy TpyaoBas KHUKKA.

15. Haiitu [locranosnenue [IpaBurensctBa PO «O06 yTBepxkaeHnn ycrapa denepaabHOro
¢doHa 00s3aTEIBHOTO MEIUIIMHCKOTO CTPaxOBaHUA» W 3aHecTH ero B manky CrpaxoBas
MeaWIMHA. 3aTeM HalTh JOKyMeHTbl, npuHAThie DenepainbHbIM (OHIOM 0053aTEIBHOTO
MEIUIMHCKOTO CTPaxOBaHWsA, W 3aHECTHM MX B 3Ty ke namnky. Ilocie mpozaenaHHOro Haltu
nokyMeHTsl denepanbHOro (hoHIa 0053aTEIFHOIO CTPAXOBaHUs, YTPATUBILIUE CUITY, U 3aHECTH B
nanky YTparupmue cuiy. [IpousBecTu BbluMTaHue cuckoB (M3 manku CTpaxoBas MeAUIIMHA
BBIUECTh NANKy YTpaTUBIIME CUIY). Pe3ylnbTaT BBINOJIHEHHOH OllepallMd COXPaHUTh B IAIKe
PasHoCTb.

16. Haiitu 3akoH «O rocynapcTBeHHOH mojaepxke KuHemarorpaguu Poccuiickoit
®denepanumny», 3aTeM HallTH B HeM noHsaTre HanmonaneHelil punsM. [locTaBuTh 3aKiaaky.

17. ChopmMupoBaTh CIUCOK JACHCTBYIOUIMX JTOKYMEHTOB, OTHOCSIIUXCS 1O TEMAaTHKE K
roCcyJapCTBEHHOM MOLUIMHE, U COXPAHUTh CIIMCOK HA3BAHWM JTaHHBIX JIOKYMEHTOB U UCTOYHHKOB
nyOnukanuu B (paidiae B Ipou3BOJILHOM (opmare.

18. HaliguTe MUHMMaNbHBIN pasMep omiaTtel Tpyaa B Poccuiickoit @enepannu B 2010 r.
Haiinennslit ¢pparMenT, a Takxke peKBU3MTHI H.I1.a, €TO COAEPIKAIIET0, CKONUPYHTE B TEKCTOBBIN
JIOKYMEHT M COXpaHuTe B BUjE (haiiia B MPOU3BOJIILHOM Qopmare.

19. Haiitu onpeneneHus ciaenyOIMX MOHITUNA: BBIHYKICHHBIN NEPECEICHEL, BaIIOTHBIE
LIEHHOCTH, Jo03HaHWe. HailineHHble ompeneneHrs M PEKBU3UTHI 3aKOHOB, MX COJEPKAILIHX,
CKONIMPOBaTh B TEKCTOBBIM penaktop MicrosoftWord Takum o00pa3oM, YTOOBI HOIYUHIICS
€IMHBII IOKyMEHT, U COXPaHUTh €ro B Qailie.

20. Haittu Tekct Ilpucsaru cotpyiHUKa OpraHoB BHYTpeHHUX Aell PD u coxpaHuTh €ro B
TEKCTOBOM PEAAKTOPE B MPOU3BOJILHOM (opmarte.

JlabopaTopHas paGora 4
I'apant

PA3JIEJI CITPABOYHA S UTHOOPMATIM A

1. Haiinute OusHec-cnpaBky BcTymieHue B cuily M ONyOJIMKOBAaHHME IMPABOBBIX
aKTOB, NOJATOTOBJIICHHYIO 3KCIIEpTaMU KOMIIaHMM «['apaHT», W OTBEThTE€ Ha BOMPOC:
KaKue CpelcTBa MaccoBOM HHMOpMaIUM SBISIOTCS O(PUIMATBHBIMU HMCTOYHUKAMHU
onyOaukoBaHus Tprka3oB denepanbHOrO KasHadeiicTBa? B HaiiieHHOW TeMaTHYeCKOM
noI00pKe YCTAaHOBUTE 3aKIIAJKy MOJ uMeHeM 3adaya 1. Kazuaueiicmgo M COXpaHUTE €€
B Ianky 3assrue 1.

2. KakoBa Obula BenMuMHA MUHHMaIbHOTO pasMepa omiatel Tpyna (MPOT),
MPUMEHSEMOTO ISl pEeryJIMpOBaHUs OIUIaThl TpyAa B stHBape 2022 r.? B Ousnec-cmpaske,
MOJITOTOBJIEHHOM 3KCHepTaMy KOMITaHUU «l'apaHT», yCTaHOBHUTE 3aKiaJKy MOJ UMEHEM
3aoaua 2. MPOT.

3. Haiinure kypc nomnapa CIIA u eBpo Ha 20 utosnsa 2022 r.

4. B mnamsatke Ecnu eac 3adepoycana noauyus, TOATOTOBIEHHON OJKCIEpTaMU
koMrnanuu «['apanT», Haiiautre MHPOpPMAlMIO, B KaKUX CIydyasx COTPYAHHUK IOIUIIMH
BIIPaBE IIPOBEPUTH Balll NACHOPT. YKAXKWUTE KOJIMYECTBO IIYHKTOB B OIHMCAHHM:
YcraHoBuTe 3aKIaaKy moa uMeHeM 3aodaua 4. Ilposepka nacnopma.



BA30BbBII IIOMCK, U3EPAHHOE

5. Haiinute ®enepanbubiii 3akoH 00 OCAI'O. YcTaHOBUTE Ha HEM 3aKIIAJKy IO
uMeHeM 3adaua 5. OCAI'O. YkaxuTe TOYHOE Ha3BaHHE U HOMEP 3aKOHA.

6. Hanumure Ha3BaHue ctaTthu 88 ['pak1aHCKOrO MPOIECCYaTbHOTO KOJIEKCa

Poccuiickoit ®denepanuu: YcTaHOBUTE HA HEM 3aKiaaKy mMoj UMeHeM 3adaua 6.
Cm. 88 I'TIK.

7. Kakoii tokyMeHT yTBepkaaeT popmy HamoroBoi neknapaiuu mo HJDJI (bopma
3-HADJI)? YcranoBute Ha HEM 3aKIaAKy Mo uMeHeM 3adaua 7. 3-H/[DJI.

8. Haiimute moKymMeHT, yTBepkaamomuii ¢(opMy TPYIOBOTO JOTOBOpa C
PYKOBOJUTENEM rOCYJapCTBEHHOI0 (MyHUIIUMIIAIBLHOTO) yupexaeHus. [loctaBbTe HA HEM
3aKJIaAKy MOJ UMEHeM 3adaua 8. /[ocoeop ¢ pykogooumenem. Y KaKUTE HOMEP U JaTy
MPUHATUS IOKYMEHTA:

9. B kakoMm xypHase (yKaXuTe Ha3BaHHE, TOJl U HOMEp) HareuaTtaHa ctathsi E.U.
AnekceeBckoil «KomneHncarus niau npodanarus»?

10. Kakue mOKyMeHTb HEOOXOAMMBI NJisi perucTpanuu OaHka? YCTaHOBUTE Ha
COOTBETCTBYIOIIEH CTaThe 3aKIaAKy moja uMeHem 3aodaua 10. JJokymenmwvl O bOauka.
VKaxkuTe HOpPMATUBHBI aKT M CTaThlo, TJIeé YyKa3aHa »3Ta HH(opmaIus.
11. Haiinure pa3mep mrpada 3a GUKTUBHYIO PErHCTpaluio rpaxaad PO, HHOCTpaHHBIX
rpaxiaaH W JuI 0e3 TrpaxIaHCTBa IO MECTy JKUTEIbCTBA. YCTAaHOBUTE Ha
COOTBETCTBYIOIICH CTaThe 3aKIAJIKy MOJ UMeHeM 3adaua 1. Quxkmuenas pecucmpayusi.
YKakuTe HOPMATUBHBIN aKT U CTAThIO, T/I€ YKa3aHa 3Ta MHGOpMaIIUs:

12. B kakux cimydasx mpaBo rpakaanuHa P Ha BbIe3q U3 CTpaHbI MOXKET OBITH
OTPAaHMYEHO U KaKUMHM JOKYMEHTaMHU OHO YyCTaHaBIUBaeTcs? YCTAaHOBUTE Ha
COOTBETCTBYIOIIEH CTAaThe HAMIEHHOrO JTOKYMEHTA 3aKJIaJKy MoJ uMeHeM 3adaua 12.
Ozpanuuenue npasa evie30a. Y KaXXUTe PEKBU3UTHI OCHOBHBIX IOKYMEHTOB I10 BONPOCY.

13. KakoBbl OMOMKETHBIC TMOJHOMOUYMS Yy TIOdy4aTenss OOJKETHBIX CPEACTB?
Y cTaHOBHTE Ha COOTBETCTBYIOIIEH CTAThE HAMACHHOTO JOKYMEHTA 3aKJIAIKy

nox wuMmeHeM 3adaua 13. bBroodocemuvie noaHomouus. YKaXKUT€ PEKBU3UTHI
JOKyMEHTa U HOMEP CTaTbH, UX ONPEACIISAIONINE

14. Ha xakoii cpok mo o01ieMy MHpaBHly IEWCTBYET HCKIIOYUTENbHOE MpPaBO Ha
TOBApHBIN 3HAK U MOKHO JIM €r0 MPOJAJIEBaTh? Y CTAHOBUTE HA COOTBETCTBYIOILIEH CTAThE
HaWJCHHOT0 JOKYMEHTa 3aKJIaJiKy moJ umeHeM 3adaua 14. Toeapmuwiii 3nax. YKaxure
PEKBU3HUTHI JOKYMEHTA, ONPEIEISAIONIET0 3TO MPABUIIO.

15. KakoBbl OCHOBaHMS 3aKJIIOUEHHUS TOCYAAPCTBEHHOTO WJIM MYHHIIMIAILHOTO
KOHTpakTa? YcTaHoBUTE Ha cooTBeTcTBYyMOmIeH crathe ['K P® 3akmanky moj mmeHeMm
3anaya 15. I'ockoHTpaKT. YKaKuTe CTaThio, € yKa3zaHa 3Ta HH(OpMaLys:

16. IlocraBpTe Ha KOHTpOJL HamoroBeiii kojexkc P® u 000l BaKHBIM IS Bac
TOKyMeHT. CKOJBKO IOKYMEHTOB B Nanke JJokyMeHThl Ha KOHTpoe?



IIpunaoxenne 6

OueHovHbIe MAaTEPHUAJIBI K 3a4€Ty

BOITPOCHI JIJIS1 [TIPOBEPKY 3HAHUI:

1-# Bonpoc 6unera (40 6aiioB), Buj Bompoca: Tect/mpoBepka 3Hanuil. Kpurepwmii: Tect u3 20
BOTIPOCOB, MPABUJIbHBINA OTBET HA KAXKIbIH BOIIPOC OIICHUBAETCA B 2 Oasuia.

Komnerenmusi: OIIK-10 Cnoco0eH mNOHUMATL HNPUHHOMIBI PadoThl COBPEMEHHBIX
HH(OPMALMOHHBIX TEXHOJOTH M MCNOJb30BaTh UX /ISl pelleHUs: 3a1a4 NpogecCHOHAIbHOM
AeATeJbHOCTH

3Hanue: 3HaTh MPUHIUIBI paOOTHl COBPEMEHHBIX MH(OPMAIMOHHBIX TEXHOJIOTUN U MpaBHia
MCIOJIb30BaHUS UX JJISl peLIeHHs 3a/1a4 MPo(ecCHOHATBHOM JesTeNbHOCTH

1. AnnapatHoe o0OecrieueHrne HHPOPMATHUKU
. Beruucnurensnas nogcucrema [1K
. BeruucnurenbHble ceTH
. JIuckoBas noacuctrema 1K
. IHKeHepHO-TeXHUYECKHE CPEICTBA 3alIUThl HHPOpMaLUU
. e opMannoHHbIi MEHEKEHT
. Meronomnorus nocTpoeHue KOMIBIOTEPHBIX CeTel
. Mognens cetn UnTEpHET

9. IlpukinagHoe mporpaMMHOE obecrieueHne

10. TIporpammuoe obecnieueHre nHHOPMATUKU

11. CucremHoe nporpaMMHoOe obecrieueHue

12. CnpaBO4YHO-IIPAaBOBBIE CUCTEMBI

13. Lenun u 3agaun nHGOPMATUKH KaK HAYKH

Komnerennusi: OIIK-9 Cnoco6en moay4yarh WPUAHYECKH 3HAYUMYI0 HH(poOpMAUHMI0 U3
Pa3JMYHBIX HMCTOYHHUKOB, BKJK4Yasi TMpaBoBble 0a3bl JaHHBIX, PpelIaTb 3aJa4HU
npogeccHOHAIBLHON AeATeJbHOCTH € NPHUMeHeHHeM HWH(OPMAUMOHHO-KOMMYHHMKANMOHHBIX
TeXHOJIOTHH ¢ y4eToM TpeOoBaHUil HHGOPMALMOHHOMH 0€30I1aACHOCTH

3HaHue: 3HaTh UCTOYHUKH, B TOM YHCJIE MPABOBbIE 0a3bl JaHHBIX, COAEPKAIINE IOPUINIECKU
3HAYUMYI0 HH(POPMAIIHIO

14. ABTOpCKOE MPaBO U JIMIICH3UPOBAHKE MPOTPAMMHOTO 00eCIIeUeHUS

15. Madopmarus, IOHIATHE, METO/IBI U3MEPEHUS

16. OCHOBBI KPUTITOJIOTHH, AIEKTPOHHO-IIU(PPOBAsT TIOIHCH

0N DN kW

TUITOBBIE 3AJAHU S JIIS [TPOBEPKW YMEHMIA:

2-ii Bonpoc 6mitera (30 Gamnos), BuA Bompoca: 3aganue Ha ymenue. Kpurepuii: IlpaBunbHoe
BBITOJIHCHHE 3aaHUS.

Komnerenuusa: OIIK-10 Cnocofen noHuMars NPUHUUNBI PadoThl COBPEMEHHBIX
HHPOPMANMOHHBIX TEXHOJOTHH U MCIOJb30BaTh MX JUISl PelICHUS 3a/1a4 MPOo(decCHOHATLHOMI
AeATeJbHOCTH

VYMeHue: YMeTh UCIOIb30BaTh COBPEMEHHBIX MH(DOPMAIIMOHHBIX TEXHOJIOTUH Ul peIIeHUs
3aj1au B IPO(eCCUOHATIBHOM JIATEIbHOCTH

3amaga Ne 1. Ananm3upoBath HH(OOPMAITHIO C UCTIOIH30BAaHHEM CPEJICTB CIIPABOYHO-TIPABOBBIX
cuctemax "T"apant" u "Koncynprantllmtoc"

3amaua Ne 2. Hckate u monbupath HEOOXOAMMBIE JOKYMEHTHI B CIPAaBOYHO-TPABOBBIX
cuctemax "T'apant" u "Koncynsrantlltoc"

3amaua Ne 3. Mcnonb30BaTh BO3MOXKHOCTH paboThl ¢ GosbimmMu Jokymentamu B MS Word
IUIs1 yCKOpEHHsI paboThI U 0(hOPMIIEHUH MTEYaTHBIX JJOKYMEHTOB

3anaua Ne 4. OOpabateiBath nanubie B MS Excel mpu npoBeneHN# cepritHbIX BEIYUCICHUN

3anaua Ne 5. Co3pnaBare quarpammsl B MS Excel, HarnsaHo WntrocTpupyromue 1aHHbIe

3agaua Ne 6. Cosnmath mpesentauuu B MS Power Point ans aeMoHCTpanuu HAarIsaHbBIX
MaTepHaJIOB IPU BBICTYIUICHUIX



3amaga Ne 7. CdoopmupoBarh cepuiiHblli gokymMeHT B MS Word ucnonbs3ysi mMexaHU3M
pacchLIOK

Komnerennusi: OIIK-9 Cnoco6en moay4yarh WOPUAHYECKH 3HAYNMYI0 HH(opManuio u3
Pa3jJMYHBIX HMCTOYHHUKOB, BKJKYasi IpaBoBble 0a3bl JaHHBIX, pelIaThb 3aJa4Hu
npoecCHOHAILHON /1eAITeJIbHOCTH € NPUMeHeHHeM HHGOPMAIHOHHO-KOMMYHHKAIMOHHbBIX
TeXHOJIOTHI ¢ y4eTOM TpeOoBaHUil HHPOPMALMOHHOK 0€30aCHOCTH

VYmenune: YMmeTh pemars 3agadd  MpoEecCHOHAIBLHOW JCSITENPHOCTH C MPUMEHEHHUEM
MH(POPMAITMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOTHH ¢ y4yeToM TpeOoBaHui HH(GOPMAIIMOHHOM
6e3onacHoctu 3agaua Ne 8. [TogOupats u opopmisaTs nHPpopmarmio u3 cetu MuaTepuet

TUTTOBBIE 3AJAHUA JJIA ITPOBEPK HABBIKOB:

3-it Bompoc Omieta (30 6amioB), Bu Bompoca: 3aganue Ha HaBblku. Kpurepwuii: [IpaBunbpHOe
BBITMIOJTHEHUE 3aJJaHMS.

Komnerenuus: OIIK-10 Cnoco6eH noHMMaTh HNPHHUUINBI PadoThl COBPEMEHHBIX
HH(POPMALMOHHBIX TEXHOJOIHMIA M HCHOJIb30BATh MX Il PelleHUus 3a1a4 npodeccuoHaIbLHOI
AeATeJbHOCTH

Haspik: BriageTs HaBBIKOM HCIIOJIB30BAHUSI COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHN ISt
pemeHus 3aaa4 npohecCHOHAIBHOM IETeTbHOCTH

3ananue Ne 1. OTBEeTUTH Ha BOMPOCHI, NOJOPAB JOKYMEHTHI B CIIPAaBOYHO-IPABOBBIX CUCTEMAX
"Koncynbrantllntoc" unu "T"apant”

3aganue Ne 2. IlogroroButs u odopmuth AokymMeHT B MS Word, ucnons3ys pa3nudHbie
npuemMsl GOpMaTUPOBAHUS U pabOTHI ¢ TAOIUIIAMH

3ananue Ne 3. [Tonrorosuts npesentanuio B MS Power Point a1 BEICTYIIIEHHS HA 33/1aHHYIO
TEMY

3amanue Ne 4. IlpoBectn aHanu3 WHGOPMAIMH, HCIOJIB3YS BO3MOXKHOCTH CIIPABOYHO-
npaBoBbIxX cucteM "Koncynsrantlnroc" nnu "I"apant”

3amanue Ne 5. Ilposectu pacuerei B MS Excel Ha ocHOBe MpemoCTaBIICHHBIX JaHHBIX M
MOCTPOUTH AMArPAMMBI, HIUTIOCTPUPYIOIIHNE NOTYyUYEHHBIE PE3YIIbTAThI

Kovmnerenmus: OIIK-9 CnocofeH moydyars IOPpUAHYECKH 3HAYUMYK HHpopManuiio u3
Pa3JMYHBIX HMCTOYHUKOB, BKJK4Yasi TMpaBoBble 0a3bl JaHHBIX, pelIaThb 3aJa4Hu
Npo(ecCHOHAILHON JeATeJbHOCTH € NpPHMEeHeHHeM HH(POPMALHOHHO-KOMMYHUKALMOHHBIX
TeXHOJIOTHI ¢ y4eToM TpeOGoBaHuii HH(POPMALMOHHOH 0€30MaCHOCTH

HaBbik: Brnagets HaBbIKaMy MONTY4YEHUS IOPUIUYECKH 3HAYMMOM MH(pOpMAIK A pereHus
3a1a4 Npo(eCCUOHATIBHON JEATEIbHOCTH C NPUMEHEHUEM HH(OPMalMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI

3ananue Ne 6. [Togbopats undopmaruio B cetr VIHTepHET Ha 3aJJaHHYIO TeMyY



MeToauyeckue MaTepuaJibl, onpeaeasomue npouelypsl OeHUBAHUS 3HAHUH, YMEHUI,
HABBIKOB U (WJIH) ONBITA AeATEJIbHOCTH, XaPAKTEPHU3YIOIIUX dTaNbl GOPMHPOBAHUA
KOMIIEeTEeHIH I

Cucrema KpUTEpHUEB OLIEHKH OIPENEISIET OLIEHKY YCIEBAEMOCTH IO KAKIOMY 3aJaHHUIO
(Bompocy) »SK3aMEHAIlMOHHOTO OwieTa WM 3aJaHdI0 JUIsl 3adeTa C  HCIOJIb30BaHUEM
MHTEPBAJIHONW IIKalbl Oa/uIoB, NpUMEHsIeMOH B mpuBs3ke K pedTuHroBoil 100-0annpHON
CUCTEME.

OIIEHKA OTBETA HA TEOPETHUYECKHWI BOITPOC B YCTHOHU WIH

IUCBMEHHOM ®OPME:

Onenka «oTnuyHO» / «3auteHo» (91-100 GanymoB) BBICTABISETCS TPU COOTIONECHUU
cnenyromux ycioBuit: OTBET OTIWYAETCs TIyOMHOW M TIOJHOTOH, CBOOOJHBIM BJIAJICHHEM
MOHATUITHO-KaTerOpHaIbHIM ~ (TEPMUHOJIOTUYECKUM) allapaToM HW3YYeHHOW JHUCIUIIIUHBI.
OrpaxaeT 3HaHME HE TOJBKO OCHOBHOW, HO W JOIOJHMUTEIBHOM JHTeparyphl. [IpuBeneHsl
IIPUMEpPBI, OTPAKAIOIIUE YMEHHUE CBS3aThb TEOPUIO C MPAKTHUKOH. OTBET HM3J0KEH JIOTMYECKH
MOCJIEIOBATENBHO, TPAMOTHO U KOPPEKTHO.

Onenka «xopomo» / «3auteHo» (76-90 0anynoB) BBICTABISETCS TPU COOTIONECHUU
cienyomux ycioBui: OTBET OTIMYAeTCs MOJHOTOM, BIAJACHUEM NOHATUHHO-KAaTEropHalbHBIM
(TEpMHHOIOIMYECKUM) allapaToM U3y4YE€HHOW JUCIUILIMHBL, HO B OTBETE MOT'YT IPUCYTCTBOBATh
HeToyHOCTH. OTpa)kaeT 3HAHME OCHOBHOW JMTepaTyphl. lIpuBeneHsl MpuMepsl, OTpakaroniue
YMEHHE CBSI3aTh TEOPUIO C MPAKTUKON. OTBET U3JI0KEH JIOTUUECKH TIOCIEA0BATENBHO, TPAMOTHO
U KOPPEKTHO, HO HEIOCTAaTOYHO apryMEHTHPOBAH.

OneHka «ymOBJIETBOPUTENbHO» / «3auTeHo» (61-75 0amioB) BBICTABISIETCS IPH
COOJIIOZICHUH CIIEIYIOIUX YCIOBUM: B OTBeTe OTpa)eHO 3HaHHE MOHATHIHO-KaTeropHalibHOTO
(TEpMHUHOJIOTMYECKOT0) ammapara M3y4aeMoil TUCHMIUIMHBI, HO MPUCYTCTBYIOT OT/EIbHbIC
OMOKU M HeToYyHOCTU. OTBET XapaKTepU3yeTcs HEJAO0CTAaTOUYHBIM 3HAHHEM PEKOMEHJIO0BaHHOM
autepatypsl. llpuMepsl, oTpakarolue yMEHHE CBS3aTh TEOPUIO C INPAKTUKOH, TPUBUAJIbHBI,
100 oTcyTCTBYIOT. OTBET HEMOJIHBINA, HOCUT (hparMEeHTapHbIN, HETIOCIIEI0BATEIbHBIN XapaKTep.

OrneHka «HEYIOBIETBOPUTENBHO» / «HE 3a4TeHo» (0-60 OainoB) BBICTABISETCS MPHU
COOJIIOZICHUHN ClleAyIouX yciaoBuid: OTBET XapakTepusyeTcsi He3HaHUEM, JIN00 pparMeHTapHbIM
IIPEJICTABICHUEM O NMOHITUHHO-KaTErOpUaJIbHOM anmnapare JUCLUILIMHBL, COAEPKUT MHOXKECTBO
omn60okK. [Iprmeps! U niTtoCcTpai OTCYTCTBYIOT. OTBET JIOTHYECKH HEMOCIe0BaTeNEH.

OIEHKA BBIITIOJIHEHUS 3AJAHUSA B ®OPME CASE-STUDY (CUTYALIUN)

Onenka «otmuyHO» / «3auteHo» (91-100 GamioB) BBICTABISETCS TPU COOIIOICHUHN
crenyromux ycnosuii: Yerkas ¢(opmynupoBka mpoOnembl. [lomHOe M COOTBETCTBYIOLIEE
CUTyallUl pelIeHHe, OCHOBAaHHOE Ha 3HAHUM IMPABOBBIX HOPM UM TEXHOJOTUH (OMbITE),
IIPUMEHSEMBIX B PeaJIbHBIX OpraHn3alusaX (M3BECTHBIX KoMnaHusx ). [Ipeanonaraemele aelicTBUs
ONHCAHbI JIOTUYHO M MOCJIE[0BaTeNbHO. JlaHbl JTONOJHUTENbHBIE aBTOPCKUE KOMMEHTApUU U
MIPEIUIOKEHUS K PEIIEHUIO CUTYaIUH.

Onenka «xopomo» / «3adureHo» (76-90 06amioB) BBICTABIAECTCS TIPH COONIONCHUH
creayromux ycinosuii: IloHnmanue cyTu mpobiaembl, HO €€ (GOpPMYyIMpPOBAHUE 3aTPYIHEHO.
Perienne coOoTBETCTBYET CUTyallMM, OTpaXkaeT 3HAHWE MPABOBBIX HOPM U OIBIT pabOThl APYTUX
OpraHu3alMii Ipu peleHNH MOA00HBIX cUTyaluid. JIoruka u mocinenoBaTebHOCTh ASHCTBUM He
HapyLICHBHI.

OneHka «ymOBJIETBOPUTENbHO» / «3auTeHo» (61-75 0amioB) BBICTABISIETCS IPH
coOmogennn cieayoomux ycnosuil: I[lpobmema He cdopmynupoBana. IlpuBenen Habop
JeWCTBUI, MOTEHIIMAIBHO CIIOCOOCTBYIOIIUX YAYUIICHHIO CUTYAI[MH U PEIICHUI0 TPOOJIEMBI.

OrneHKa «HEYIOBIETBOpUTETHHO» / «HE 3aureHo» (0-60 0amioB) BBICTABISETCS TMPHU
COOMTIONIEHUH CIIEAYIOMUX ycTaoBUid: [IpeioskeHHbIN epedeHb MEPONPUATHII HE COOTBETCTBYET
CUTYaIIH.

OLEHKA PEHIEHUA 3AJAYHN
Onenka «otnmuyHO» / «3auteHo» (91-100 GamioB) BBICTABISETCS TPU COONIOICHUU



crenyromux yciaoBuit: [lomHoe BepHOE pelieHHe - OLEHUBAeTCs B 7 0aIoB (7 — MaKCUMaJbHOE
KOJIMYECTBO OAJTOB 3a PEIICHHUE 3a7]a4l B CTPYKTYPE IK3aMEHAITMOHHOTO OMIeTa/3a1aHus).

Onenka «xopomo» / «3auteHo» (76-90 0anynoB) BBICTABISETCS TPU COOTIONECHUU
CIIEYIOIMX YCJoBMi: BepHoe pelieHue; uUMEOTCS HEOONbIINE HEAOYEThl, B IIEJIOM HE
BIMAIONINE HA pelleHHe — OLEHUBAETCs B quanazoHe ot (),76*n 6amioB go 0,9*n Gamno (n —
MaKCUMaJbHOE KOJIMYECTBO OaJlJIOB 3a pEIIEeHHE 3a/laud B CTPYKType 3K3aMEHAIMOHHOTO
owtera/3agaHus).

OrneHKa «yIOBIETBOPUTENBHO» / «3auTeHO» (61-75 0OannoB) BBICTABIACTCS TpHU
COOMIONIEHNM CIIEAYIOUIMX YCJIOBHil: PerieHue B 1elOM BEpHOE; OIHAKO OHO COJCPKHUT PAL
omnOOK, JUOO0 HE YUYHUTHIBAET OTAEJBHBIX CIIy4aeB, HO MOXET CTaTh NPaBUJIBHBIM IOCIE
HEKOTOPBIX MCHPABICHUN WM JIONOJHEHUN — OLEHUBAeTCs B auanazoHe ot 0,6/ *n 6amioB 10
0,75*n GamnoB (n — MaKCHUMaJbHOE KOJIMYECTBO OajlJIOB 3a peIIeHHE 3a/aud B CTPYKType
9K3aMEHAIMOHHOTO OuiieTa/3aaHus).

OrneHKa «HEYIOBIETBOpUTETHHO» / «HE 3aureHo» (0-60 OamioB) BBICTABISAECTCS TMPHU
COOMIONIEHNH CIEeAYIOIUX ycloBHiA: PelieHne HeBepHOE; M3HAYalIbHO BBIOpAH HEBEPHBIA XO[
pEelIeHNs, WIN PellIeHUue OTCYTCTBYET — OlleHUBaeTcs B () 6aioB.

OIEHKA BBIITIOJIHEHUSA TECTOBOI'O 3AJAHUSA
IHoacuuTbiBaeTcss 1051 HAOpPaHHBIX 0aJVIOB B MaKCMMaJIbHOM cymMMe 0a/luIoB 3a Bce
3a/laHusl TecTa:

— Kaxnplii npaBuiIbHBI OTBET Ha TECTOBBIM BOMpOC (THI BBHIOOPOYHBIN, OAMHAPHBIMU,
MHOKE€CTBEHHBIH, OTKPBITHII) OLICHUBACTCS B m OAIOB (YHCIIO 71 OTPENeNsIeTcsl MyTeM JAeIeHus
MaKCHUMAaJIbHOTO KOJINYecTBa OasyIoB 3a BBINNOJIHEHUE TECTa B CTPYKTYpEe 3K3aMEHAI[MOHHOTO
Ourera/3aaHus Ha KOJIMYECTBO TECTOBBIX 3a[aHU);

— Kaxaplii dYacTMYHO TmpaBUIBHBIA OTBET HAa TECTOBBIM BOMpoC (TUIl BBIOOPOYHBIH,
MHOK€CTBEHHBIH, OTKPBITHIN) OILEHUBAaeTCS B m/2 OaljoB HE3aBUCUMO OT COOTHOUICHUS
MPaBWJIbHO/HEMPABUILHO BBIOPAHHBIX BapHaHTOB (YHUCIO m OMNpeleNseTcsl MyTeM JAeJeHUs
MaKCHMaJbHOTO KOJMYECTBA OajUIOB 3a BBHINOJIHEHHE TECTa B CTPYKType SK3aMEHAI[MOHHOTO
ounera/3aaHus Ha KOJIMYECTBO TECTOBBIX 3a/1aHUN);

— Kaxnplii HernpaBWIbHBIA OTBET HA TECTOBBIM BONMPOC (TUM BHIOOPOYHBIN, OAMHAPHBIN)
olieHuBaercs B () 6anos.

Onenka «oTnngHOY/ «3auTeHo» (91-100 GannoB) BBICTaBISIETCS, €CIU A0S HaOpaHHBIX
6amnoB coctasnset 91-100%.

Onenka «xopomio»/ «3auteHo» (76-90 OamnoB), ecnu a0Nsg HaOpaHHBIX OaIoB
coctasisieT 76-90%.

OrneHka «yIOBIETBOPUTENBHO»/ «3auTeHo» (61-75 6amnoB), eciau 1ois HaOpaHHBIX
6amnoB coctaBnsger 61-75%.

OrneHka «HEyIOBJIETBOPUTENBHOY»/ «HE 3auTeHO» (0-60 OansoB), ecnu 101t HAOPaHHBIX
6amioB cocTaBinsetr He Oonee 60%.



	Кафедра информационных технологий и высшей математики
	Упражнение 2
	Упражнение 3
	Упражнение 5
	Упражнение 6
	Упражнение 7
	Упражнение 8
	Упражнение 9
	Упражнение 10
	Задание №1. Первые шаги по освоению Excel
	Порядок выполнения задания.
	1.1 Создать рабочую книгу Excel
	1.2 Оформить заголовок задания
	1.3 Оформить шапку таблицы по образцу
	1.4 Ввести данные в столбцы А и В.
	1.5 Отформатировать данные столбцов А и В по образцу (рис. 2.12 )
	1.6 Заполнить диапазон ячеек D3:D11 произвольными значениями чисел, не превышающих число 15,3 с проверкой вводимых данных.
	1.7 Заполнить диапазон ячеек Е3:Е11 рядом действительных случайных чисел X [3,15] изменения значений, с двумя фиксированными десятичными знаками после запятой. Запись X [3, 15] следует понимать так, что значения случайных чисел в ячейках Е3:Е11 должны не меньше числа 3 и не больше числа 15.
	1.8 Заполнить ячейки F3:F11 упорядоченным рядом чисел из интервала [3,15] с шагом 1,5 по образцу (рис.2.12).
	1.9. Оформить внешний вид таблицы рабочего листа.
	1.10 Сохранить файл в личной папке с именем "Фамилия студента".




